	MIT SAP Report Test Case

	Test Case Filename: 
	Date Created:

	Tester(s): 
	SAP Transaction Menu Path or SAPweb URL:

	Transaction / Program /Report:  

 

	Purpose of Test Case:

	Instructions:

Please review the information below.  As you complete your testing answer each question by checking ‘Pass’ or ‘Fail’. Be sure to include the name of the report, the selection criteria you used (or a screen shot of the selection screen), and a complete description of the problem. This information is important so we can duplicate the issue. Attach any printouts you have as backup.  

	Step No.
	Input Values to Execute Test Case (provide screen shots if necessary)

	Expected / Actual Results
	Pass / Fail – Comments

	1
	Selection Criteria

User should enter several different sets of selection criteria, and try different “radio buttons”.   For example, run with and without blanket orders.  If there are “match code” buttons, try to access the list of possible selection criteria.  If you normally use a “report variant”, please test that.

Does selection criteria work properly?

	
	

	2
	Header

After the report is executed, the user should review the information shown in the report “Header”. 

Is it accurate? Is key information included?

Does accurate header information appear?



Is key information included in header?
	
	

	3
	Body 

Is the information in the body of the report accurate?


Is key information included in the body of the report?

For summary level reports, the information should be compared to the summary statement, DTR, and/or GL44 to check accuracy.
	
	

	4
	Subtotals/Totals

Are the subtotals correct?



Are the totals correct?




Are calculated charges accurate on actuals


Are calculated charges accurate on commitments?



	
	

	5
	Drilldown

If the report has drilldown functionality, try drilling down to various information.

Does drilldown bring you to an appropriate location?


Is the drilldown accurate?


	
	

	6
	Expand/Collapse

If there are expand and collapse buttons, try expanding and collapsing on various areas.

Does the expand and collapse work properly?
	
	

	7
	Sorting/Consolidating

If the report provides sorting or consolidating, try both on various sections.

Does the report sort properly?


Does the data consolidate properly?
	
	

	8
	Download

 If there is download functionality, download the report and save as a local file. Compare the downloaded file to the displayed report.

Does the file download properly?


Does the downloaded report match the report output?

	
	

	9
	Other Report Toolbar Buttons

If the report has other buttons on the toolbar check that they work properly. 

Do the other report tool bar buttons behave as expected?
	
	

	10
	SAP Toolbar Buttons

While displaying the report try the buttons on the SAP toolbar.  These buttons include the back arrow, the cancel button, exit, etc.

Do the SAP tool bar buttons behave as expected?
	
	

	11
	Printing 

Print the report and check the printout for accuracy.  If there are different print options (such as portrait and landscape) print the report in both layouts to make sure the printouts are correct. 

Does the format look correct?

Does the report properly print the portrait layout?


Does the report properly print the landscape layout?

Does the printed report include all the required report information?


Do key master data fields on the printed report match the screen output?


Do the totals on the printed report match the screen output?


Do the subtotals on the printed report match the screen output?
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